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      Craft Fair
Saturday 2nd May 2020
9am - 3pm
The Craft Fair Committee has pleasure in inviting you to apply to hire table/s 

(or marquee site) at the Craft Fair to be held on Saturday 2nd May 2020.

Terms & Conditions

 Handmade craft only – The major component must be hand made.

      (i.e. no ‘handmade’ items purchased from stores – no on-selling.
            Therefore - Items you may NOT Sell -
Mass produced, commercially sold items or second hand items from shops or your home.

Table Hire 
    The trestles provided are180 cm. x 75 cm. @ $30 each.

· Also provided are a limited number of card tables @ $10 each. For single hire or in                                   addition to 1 or 2 trestles.

· Chairs will be provided according to the no. requested on your application form.
· Tables will be allocated on a first come first served basis. Once full a waiting list will be kept.
· Please note that applications are only accepted once the hire fee has been received.       

· Application for hire of tables closes on 9th April 2020 or earlier if all available tables have been booked. Office hours are Tuesdays & Wednesdays 10am – 2pm.
N.B. (Office closed 19th December 2019 until 21st January 2020.) 
Please notify the office asap if you are unable to attend & a partial refund may be given (at   our discretion) as we do not want any vacant tables.
     Setting up: 7.30am – 8.30am.
     Vacate building by 3.30pm & not before 3pm.
     Tables have been set up according to a plan and are not to be moved.
     ITEMS FOR SALE CAN ONLY BE DISPLAYED ON THE HIRED TABLE/S (not below)
     Display stands on tables must be SAFELY ANCHORED & floor stands MUST NOT OBSTRUCT WALKWAYS OR BE A TRIPPING HAZARD.
     Bringing your own card table is not permitted. 

      There are over 50 tables available for hire, so book early to secure your place!

 An application form is attached on page 4.
*     A small number of marquee sites are available – see page 2.
Car Parking
     Cars may be temporarily parked near the entrances to the church building (side or rear) for unloading purposes only – 10 minute limit.

     Cars must then be moved off the premises to ensure the Craft Fair patrons can find a      
       carpark.  Please continue driving through the carpark into the streets behind the church     property.  (To ensure compliance note will be taken of your car registration.) 

(N.B. the carpark will be ONE WAY until 3pm to facilitate traffic flow).            

Table hirers’ are responsible for:-

     your own float and income on the day. (No change will be given, unless making a purchase). 
     Cleaning of your area and disposal of rubbish and recycling in bins provided.

·    We ask that you bring and use a tablecloth to enhance your display. This will also hide any    boxes you have under your table.

* N.B. A number of marquee sites are available.

· The marquee sites are positioned at the front of the church building.

· Each marquee site measures 3mX3m.

· The cost for each site is $30.

· You are required to bring & erect your own marquee.

· We will supply 1 trestle & 2 chairs (You may bring additional trestles/tables if required).

· You may bring & use display stands, as long as they are adequately secured to avoid falling over.

· You will be asked to pack-up your marquee if it is not adequately weighted down, or if it is deemed likely to blow away were a strong wind to arise.

N.B. You must ensure that your marquee is adequately weighted down & as the carpark is paved tent pegs are not to be used.              

N.B.  All other ‘Terms & Conditions’ stated in this document also apply to the marquee sites.

Advantage of a marquee site – same price as a table inside but with more room & flexibility. 

Possible disadvantage – may be disrupted if a wind storm should arise.  
     PLEASE NOTE: This Craft Fair is our Church Fundraiser and we have the following stalls:                          Cakes & Sweets * Devonshire Tea * Soft Drinks * BBQ * Plants & Herbs * Lucky Dips * Produce *.
Therefore please also note that Table Hirers MAY NOT sell the following at the Craft Fair:
                        Food and drink
                        Plants
                        Produce i.e. fruit, vegetables.
                       Homemade produce e.g. cakes, biscuits, slices or sweets, jams or preserves.
                       Raffles, guessing games & lucky dips.
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Refreshments:
          A BBQ will be available through-out the day.  We also plan to have soup available. 
          Devonshire tea/coffee, cakes & sweets and soft drinks will also be on sale.

SMOKING is not permitted within the building or within 10mtrs of the building, food or table areas.

Compliance with Work, Health & Safety (WH&S) requirements.
     Displays must not cause a potential hazard.
    Items must be safely displayed so as not to potentially cause injury.
    Table hirers must not use toxic substances within the building.
    All allocated tables will be inspected by the church safety officer from 8.15am - 8.45am             to ensure all safety standards are met.
    Please report any hazard or potential hazard to a Fair Co-ordinator.
    Table hirers and helpers are also required to comply with WH&S requirements (see below)
WH&S INFORMATION 
Churches of Christ, Modbury Inc is committed to the provision of a safe and healthy environment and recognises the duty of care, in so far as is reasonably practicable, to all persons at the Craft Fair. 
As table hirers you must also recognise your duty of care and work in accordance with all legislative requirements, and adhere to the relevant policies and procedures of this church.
As a table hirer your responsibilities are to: 
          Work safely.
          Not adversely affect the safety of others.
          Observe all established Policies and Procedures, and Terms and Conditions.
          Report any safety concerns.
There are a number of important points relating to safety within this church of which you should be aware: 
Emergency Procedures


      Make yourself familiar with the emergency evacuation plan for the area in which you are working.      In an emergency, or when directed by the Fair Co-ordinators, proceed via the safest route to the nearest emergency exit shown on the Emergency Evacuation Plan. In the case of a fire call fire services on 000. Then do not re-enter the building until instructed to do so by the Fair Co-ordinators. 
           As a table hirer, you must organise the evacuation of people for whom you are responsible (your helpers) from the building, and check that all persons are accounted for.

           Should you see a hazard, or you are aware of something that might injure you or someone else, or you are involved in an injury, incident or near miss, please report the matter immediately to a Fair Co-ordinator.

First Aid
      Please advise a Craft Fair Co-ordinator if a First Aid Kit is needed or used.
For your information a committee member will give a brief talk to all table hirers prior to 9 a.m.

Thank you for your co-operation, as we look forward to a safe, profitable, and enjoyable Craft Fair.

The committee looks forward to your participation and co-operation in making this a very successful event. 
If you require further information contact:  

Denise 0428 645 005 or Office 8396 4141 on Tuesdays & Wednesdays 10am – 2pm.
(Office closed 19th December 2019 until 21st January 2020.)
Please note new office email since last year: modburychurch@adam.com.au
Craft Fair Committee. 
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Craft Fair

Churches of Christ, Modbury Inc.
955-957 North East Road, Modbury 5092
Saturday 2nd May 2020
9am - 3pm
APPLICATION FORM
Name:…………………………………………………………………………………
Address:………………………………………………………………………………
Tel: ……………………… Mobile:………………………………… Email …………………………………

       I would like to hirer table/s inside□ 

       No. of trestles ……………. (limit of 2 trestles) No. of chairs ………….(limit 2 per trestle)

       One Card Table (with/without additional trestle/s)……One chair only available per single card table. 
OR I would like to hire a marquee space□3mX3m & agree to bring & erect my own marquee.

Total amount enclosed: $…………
Please describe the items you have for sale: e.g. cards, jewellery, wooden toys etc.

…………………………………………………….............................................................................

If all tables have been allocated do you wish to be added to the waiting list?   Yes / No
I agree to abide by all terms & conditions and policies & procedures.

Signature……………………..

Please email this completed form to:- modburychurch@adam.com.au
with your payment no later than 9th April 2020   

· Payment Option 1 - Direct Debit is available for your convenience

Our banking details are:-

BSB no.:- 035046    (Westpac)

Account No.:- 479969

Account Name:- Churches of Christ Modbury Inc.

Reference:- fair initial surname (e.g. fair p smith) 

For Reference please use the word ‘fair’ plus your initial and surname (e.g. fair p smith)

· For Payment options 1 & 2, to match payment with details, please record your Reference here …………………………………………  (e.g. fair p smith)
· Payment Option 2 – If you do not have access to a computer you could go into any Westpac branch and use the above banking & reference details so that our office can match your payment
· Payment Option 3 - Cheques to be made payable to: 

Churches of Christ, Modbury Inc.  

 Churches of Christ, Modbury Inc. at the above address.
The church office is open Tuesday & Wednesdays 10am – 2pm.

(Office closed 19th December 2019 until 21st January 2020.)
    Churches of Christ             


Modbury Inc.
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                                                     Making a Difference





955-957 North East Road


Modbury  SA  5092





Ph:  (08) 8396 4141


Fax: (08) 8396 3096











Churches of Christ in South Australia and the Northern Territory Inc. 
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